How to Reqgister for an Account

There are 11 steps in this process, please read all of the steps carefully.

1. To use the online waste grant application, you must:
Have internet access, using one of the following internet browsers describe at this link:
http://deq.ne.gov/INDEQProg.nsf/OnWeb/Browser

2. From your internet browser, go to the DEQ portal for registration and application
authorization:
https://ecmp.nebraska.gov/DEQ-LOGIN

LOGIN NEW USERS

User Name If you are a first time user and have not yet registered for
an account, click the following link and follow the instructions

Password (Mon-State Employees)

Login

(Non-State Employees)
(Non-State Employees)

THIS IS A GOVERNMENT COMPUTER SYSTEM. UNAUTHORIZED ACCESS IS PROHIBITED. ANYONE USING THIS SYSTEM IS SUBJECT TO
MONITORING. UNAUTHORIZED ACCESS OR ATTEMPTS TO USE, ALTER, DESTROY OR DAMAGE DATA, PROGRAMS OR EQUIPMENT COULD RESULT
IN CRIMINAL PROSECUTION......

3. You will be at the DEQ portal.
a. To create a new userlD — click on the Register Here under NEW USERS on the
right side of the screen.
b. If you have a userID — type in your User Name (userID) and password to verify
your authorization to the application
If you need to reset your password — click on the Reset Password option
d. If you need to update other account information — click on the Update User
Account Information

o

4. After clicking on the Register Here option, you will be at the New Account Registration
Page. You will need to complete all of the fields on this page. If you would like to view
details on requirements for specific fields such as Username and Password, click the
Field Requirements link. The following list will guide you through the fields you will
need to complete:

a. First Name — enter your first name.

b. Last Name — enter your last name.

c. Email Address — enter the email address that will be associated with this
account and for waste grant applications.

d. Confirm Email — re-enter the email address typed above.

e. Username — Create a username for this account.

f. Password — Create a password for this account.
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PLEASE NOTE: the password must be at least eight characters and contain at
least one uppercase letter, one lowercase letter, and one digit. Click the Field
Requirements or Password Rules link for more information on password
requirements.
Password Reminder Questions — You must select three password reminder
guestions, and supply an answer for each question. These questions will be
used to authenticate your identify if you need to change your password or
account information.

i. Select a security question from the drop-down box.

ii. Type your answer in the Your Answer field. This field is not case

sensitive.
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NEW ACCOUNT REGISTRATION

* Required

User Information

First Name *

Last Mams*

Email Address *

Confirm Email *

Tom
Sample
tsampled@hotmail.com

tsamplef@hotmail.com

Field Reguirements

Login Information

Usemame *

Password *

Confirm Password *

{sampled0
[ZTTRT LY

P—  Password Rules

Password reminder questions

Question One *

our Answer =

Question Two *

Wour Answer*

CQuestionm Three *

st wss your chiichaod nickname?

buddy

[In what city or town did your mather and father meet?

Ha si-i.ngs

:-Irr what town was your first job?

Your Answer * |Lin|:‘.uln

Register Account

Account Management

Password Reset
Field Requirements
MNebraska gow
Policies

5. Prior to completing your registration, please note or record your userlD, security

questions and answers.

cannot reset passwords.

This is a user responsibility.
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6. To complete your registration, click Register Account, s

7. After a successful account creation is complete, a message will appear stating that your
account has been created, and you are being redirected to the sign in page. If you do
not see the sign in page within 10 seconds, click the link that says here.

" Official Nebraska Government chsite

WINEBRASKA'ENTERPRISE!

SELF REGISTRATION

Your account has been successhully created, you will be redirected to the sign in page in 5 seconds...

If you are not redirected, please click here

8. You will be redirected/returned to the DEQ portal page.

User Name If you are a first time user and have not yet registered for
an account, click the following link and follow the instructions
Password Fegister Here (Non-State Employees)
Login

Reset Password (Non-State Employees)

Update User Account Information (Non-State Employees)

THIS IS A GOVERNMENT COMPUTER SYSTEM. UNAUTHORIZED ACCESS IS PROHIBITED. ANYONE USING THIS SYSTEM IS SUBJECT TO

MONITORING. UNAUTHORIZED ACCESS OR ATTEMPTS TO USE, ALTER, DESTROY OR DAMAGE DATA, FROGRAMS OR EQUIPMENT COULD RESULT
IN CRIMINAL PROSECUTION.....

9. Your account(userlD) must be authorized to use the DEQ Waste Grant Application
process. On the left side of the screen, enter your User Name(userID) and password
and click the Login box.

10. The NDEQ PORTAL ACCESS screen will display. To the left of the Waste/Litter
Reduction & Recycling Incentive program name is a box to enable access to the

application. Click in the box to enable access and then click on the Update Access
button.
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NDEQ PORTAL ACCESS Welcome, UseriD LocouT)

Listed below are the public applications that you may request access to use.

= [fthe box is checked, you may click on the application name and you will be directed o the main application page.
= [fthe box is not checked and you want to have access to the application, then check the box next to the application and click on update access. Once
the access box is checked you may then click on the application name and you will be directed to the main application page.

[ Waste/Litter Reduction & Recycling Incentive

Update Access

11. You can click on the DEQ program name of Waste/Litter Reduction & Recycling
Incentive to start the application process. Please refer to the next section on “How to
Login to the Waste Grant Application”.
NDEQ PORTAL ACCESS Welcome,| UserID LOGOUT]

Listed below are the public applications that you may requast access to use.

= [f the box is checked, you may click on the application name and you will be directed to the main application page.
= [f the box is not checked and you want to have access to the application, then check the box next to the application and click on update access. Once
the access box is checked you may then click on the application name and you will be directed to the main application page.

Waste/L itter Reduction & Recycling Incentive

Update Access

Other registration information

If you have previously registered an account with the same email address
you will receive the message below. If you would like to have the other usernames
associated with the email address you entered, click Yes for this message.

Email Address Information

- The email address you have entered is already registered with at least one other sccount, would
o you like to have the other usemames associated with this address sent to your emsil account?
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How to Login to the Waste Grant Application

The following steps only apply to accounts that have been successfully created and
authorized to use the application. If you have not yet successfully created an account
and set up your authorization, please follow the guide for “How to Register for an
Account” on pages 1-5.

To use the online waste grant application, you must:
Have internet access, using one of the following internet browsers describe at this link:
http://deq.ne.gov/NDEQProg.nsf/OnWeb/Browser

1. To access the application:
a. If you are coming from the DEQ portal, then you have already clicked on the
program name and you can skip to step 2.
b. Open you internet browswer and go to
https://ecmp.nebraska.gov/AppNet DEQ/Login.aspx
The first field will be completed with the word PUBLIC
In the second field, enter your userID
In the third field, Enter your password
5. Click on Login

pwn

OnBase 12 ,
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6. The first time the application is used by your account, an End User License Agreement
will display. This is for the OnBase software licensed to the State of Nebraska.
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a End User License Agreement -- Webpage Dialog ﬁ .

& https://ecmp.nebraska.gov/AppMet_DEQ/EULA aspxloption=true i

OnBem=F End U=er Licens= Agresment -~
IMPORTANT- READ CAREFULLY

This OnBas=® End User Licens= Sgresment ("EULA") is made babween Hyland Softwars, Inc. {"Hyland™), 28500 |—|
O=rmen= Rosd, Westskes, Ohio 44145 US4, an Chio corporation, and the person or =ntity {"User") that has
submitt=d to Hyland or an applcable Hylend authorized solution provider written purchas= orders that e
bee=n aco=pt=d by Hyland or such solulion provider for OnBazs=® Information Management System software,
induding, in =adh case, thind party softwear= bundi=d by Hyland == part of & unified product (" Softwar="), that
hee paid the applicable Softwens license fees for such Softwars and that has sgres=d to e berms of this BULA by
dickiing the I ACCEPT THE AGREEMENT option that appesrs st the boliom of this soresn. Unless Hylsmd and
Liz=r Rave mwo=cyted and delivered another OnBa=e=® End User Lio=rs= Sgreement or docurment of similar import
with respect to the Software, BY CLICKING OMN THE "I ACCEPT THE AGREEMENT™ OPTION AT THE BOTTOM OF
THIS SCREEM, USER AGREES TO BE BOUMD BY THE TERMS OF THIS EULA. IF USER IS MOT WILLING TD BE
BOUND BY THESE TERMS, USER SHOULD CLICK ON THE "I DECLINE THE AGREEMENT ™ OFTION AT THE
BOTTOM OF THIS SCREEM. If Hyland and User have =oe=cuted and deliver=d another OnSase® Bnd User Lio=me=
Agresrment or docwsment of similer import with respect to the Softwane, this BU0LA shall heve no foros or effedt
ared the terme mnd conditions of such other OnSaseE: End User Licer=s Sgresment or document of similar
import =fall goverm.

REPRESENTATIOMN AND WARRANTY REGARDING AUTHORITY: BY CLICKING THE "I A0CEPT THE
AZPEEMENT” OPTIOM AT THE S0TTOM OF THIS SCREEN, ISER, REPRESEMTS AMD WARPANTS THAT THE
PERSON THAT HAS QLICKED THE "1 ACCEPT THE AGREEMENT™ OPTION HAS ALL REQUISITE POMYWER AMD
ALTHORITY, FOR, AND ON BEHALF OF USER, TO TAKE SUCH ACTION AND TD BIND USER TO SUCH
ACCEFTANCE AMD TO THE TERMS AND CONDITIONS OF THIS BULA.

1. LICENSE: i
)
a End User License Agreement -- Webpage Dialog 2
& https://ecmp.nebraska.gov/AppNet_DEQ/EULA.aspxloption=true [~
Mcalion, reproduclion, reesss, =y, or = i =oon By = Eovernme
iz subject malely to the terms of this ELILA, as steted n DF&RS 2277202, and the terms of this BULA shall -

sup=rssde amy conficling contrectual term or conditiors.

13. EXPORT: The Softwar= and Documentation are subiject to United States sxport control laws =nd
regulations. Ussr sgress to comply fully with sl relevant regulstiors of the U5, Deparfment of Commerce mnd
all U5, mxport control leas, induding, Bub meot limited to, the U.S. Department of Commeros Bport
Administration Regulafions {EAR), to assurs thal the Softwere or Docurnentation is ot =xported in viclation of
Uniftmd States of Americs lew. User agrees that it will not export or re-export the Software or Docomentation to
any organizations or nationals in the temitorses of Cube, Iran, Irag, North Kores, Burma (Myanmar), Sudan,
Syria or amy oifier t=milory or nation with respect to whidh the U5, Departrment of Commerce, the U5,
Department of Stale or the U_S. Department of Treasury maintains smy commerdal adtivities sanctions
program. User shall not use the Software or Documentation for amy probibited end usss under spplicable Unibe=d
Shates |max snd reguistiors, induding but not limited o, sy application relat=d to, or purposes sxsooisbed with,
nudi=ar, dhemical or biclogical warfare, missile technology (nduding unmanned air vehsdes), militsey
application or any other wms prohibited or restricted under the U5, Bgort Administration Regulstions [EAR) or
any other nelevant lews, nies or regulations of the United States: of Smerica.

14, THIRD PARTIES: Mothing herzin expressed or impli=d iz intznd=d or shall b= corstruesd to confer upon or
give to any person or entity, other than the parties hereto, any dghts or remedies by reason of this BULA;
provided, however, that third party suppliers of =oftware products Bund=d with the Softweres s third party
bBeneficaries to this BILA as it applies o Hheir respective softwere produdt.

I moo=pt the agre=rme=nt
! 1 d=dine the sgresment

Primt

. =
Continue | |=

7. Scroll to the bottom
a. You can click on print to print a copy of the agreement.
b. To continue, you will need to click on the radio button next to “I accept the
agreement”
Then click on Continue
d. If you click on the radio button next to “I decline the agreement”, you will not be
able to continue on with the application process.

8. You have now logged in to the application. Please refer to the guide on “How to Create
a New Application”

o
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